Behaviour, Cognition & Neuroscience Students’ Association

Constitution
Article 1

Section 1 – Name

The name of this organization shall be the Behaviour, Cognition & Neuroscience Students’ Association (BCNSA).

Section 2 – Purpose 

The objective of the club shall be to promote an interest in BCN and a better understanding of BCN.

Section 3 – Membership

Club Membership shall be open to:

a) All students registered for instruction at the University of Windsor in the BCN program

b) All students who have paid their $5 membership fee

Article 2

Section 1 – Executive Officers

The club’s Executive Officers shall include:

a) President

b) Vice-President of Student Affairs

c) Vice-President of Internal Affairs

d) Vice-President of Finance & Fundraising

e) Secretary

Section 2 – Term

The Executive, with the exception of the Secretary, shall take office on May 1st, for a 12-month term.  The Secretary shall take office on October 1st for an 8-month term.  During the summer months, an Acting Secretary will fill the position.

Section 3 – Duties of the Executive

The President shall:

a) Preside over all meetings.

b) Represent the club in its relations with other organizations and individuals or assign a designate in his/her place.

c) Be responsible for the direction and actions of the executive.

d) Be responsible for calling meetings of the club.

e) Submit a report to the incoming executive detailing the activities of the previous year.

f) Be an ex-officio member on all committees struck by the club.

g) Review the financial records with members of the executive at least once a semester.

h) Ensure ongoing communication with the UWSA Vice-President Administration (VPA) and the Student Groups Coordinator.

i) Be responsible for running the elections with another executive.

j) Carry out other duties as determined by the Executive.

The Vice-President of Student Affairs shall:

a) Assume the duties of the President in his/her absence, at the request of the President, or if the position is vacated during the academic year.

b) Coordinate academic, social and educational events throughout the year with the VP of Finance & Fundraising.

c) Promote awareness of and attendance at the BCN bi-weekly colloquia.

d) Be responsible for marketing any club activities and events.

e) Support executive members with their respective portfolios.

f) Carry out other duties as determined by the Executive.

The Vice-President of Internal Affairs shall:

a) Keep an accurate record of club membership.

b) Help coordinate all events and meetings.

c) Inform members of upcoming meetings.

d) Act as meeting Chair; conduct and facilitate all meetings to ensure that they are efficiently run.

e) Maintain and update the club website (http://www.uwindsor.ca/bcnsa) by using Lotus Notes and working with the university’s Web Development team.

f) Submit the names of the new club executives to the UWSA VPA after the elections have taken place.

g) Carry out other duties as determined by the Executive.

The Vice-President of Finance & Fundraising shall:

a) Be responsible for all club finances.

b) Collect and keep records of membership dues.

c) Ensure that the club operates within its budget.

d) Ensure that club records reflect the accurate financial position of the club at all times.

e) Submit an annual report detailing the club’s budget for the past year.

f) Work closely with the VP of Student Affairs for planning, organizing and running major fundraising events.

g) Carry out other duties as determined by the Executive.

The Secretary shall:

a) Be present at all club meetings for the school year.

b) Be responsible for keeping minutes of executive and regular meetings.

c) Promptly submit the meeting minutes to the VP of Internal Affairs.

Section 4 – Responsibilities of the Executive

The Executive shall be responsible for the club’s past and present initiatives.

Article 3

Section 1 – Regular Meetings

Regular meetings of the club shall be held at least once a semester during the academic year.

a) At least one weeks notice shall be given before all meetings.

b) Quorum for regular meetings shall be one-fourth of the registered membership.

Section 2 – Executive Meeting

Executive meetings shall be held at least once a month during the academic year.

a) At least 48 hours notice shall be given before all meetings.

b) Quorum for executive meetings shall be 50% + 1 member of the executive.

Section 3 – General Meeting

The general meeting of the club shall be held annually during the month of March, and shall include reports from the outgoing executive, any committee reports, the election of executive officers, budget presentation and any new or old business.

a) At least one weeks notice shall be given before the meeting, stating the time, date and place of the meeting.

b) Quorum for the general meeting shall be one-fourth of the registered membership.

Article 4

Section 1 – Election of Officers

The election of officers shall take place annually in the winter semester, before the last day of classes.

a) At least one weeks notice shall be given before the election.

b) Only registered (i.e. paid) members are eligible to vote.

c) Only registered members are eligible to run for Executive positions.
d) A nominee can only be nominated for one position each school year.
e) Voting shall take place by secret ballot.

f) Proxy voting is allowed, only if the necessary arrangements are made on week prior to the elections.

g) Nominations for each position require one nominator.

h) The nominator must be a member of the club.

i) For an election to be considered valid, the total votes cast shall be at least one-fourth of the registered membership.

j) A person shall be considered elected if he/she receives a majority vote cast by members of the club.

k) A person shall be considered acclaimed if he/she runs unopposed during the election.  This occurs when there is one nominee for a position after the close of nominations.
l) Unfilled positions shall be filled during an election held in the fall.

m) The position of Secretary is reserved for a first year student and an election will take place in the fall (at the end of September).  

Article 5 

Section 1 – Removal of an Executive Officer

In the event that an executive member is not fulfilling their responsibilities, the following procedure shall take place:

a) The President will meet with the executive, to discuss concerns raised by the membership.

b) If the executive member is still not found to be fulfilling their responsibilities, the President will issue a written warning.

c) If the executive member is still not found to be fulfilling their responsibilities, a meeting will be called to determine whether the individual will retain their position.

d) In the event that the executive in question is the President, the Vice-President of Student Affairs will conduct the above procedure.

Section 2 – Meeting to Remove an Executive Officer

A meeting shall be called to determine whether an executive will continue to hold their position.

a) At least one weeks notice shall be given before the meeting.

b) The executive in question will be given an opportunity to address any issues and concerns raised, answer any questions as well as provide reasons why they should continue to hold their position.

c) Voting shall take place by secret ballot.

d) Quorum for the meeting shall be one-fourth of the registered membership and a two-thirds majority vote is required before any decisions are adopted.

e) If quorum is not met, or in the event that a two-thirds vote is not obtained, the individual will retain their position.

Article 6
Section 1 - Constitutional Amendments

Constitutional Amendments shall take place in the following manner:

a) Introduction and discussion on the proposed change will take place at a regular meeting of the club.

b) The vote on the proposed change must take place at a separate meeting, held at least seven days later.

c) Quorum for the meeting shall be one-fourth of the registered membership and a two-thirds majority vote is required before any constitutional amendments are adopted.

Section 2 – Constitutional Review

All constitutional amendments must be submitted for review to the UWSA VP Administration.

Please note: Clubs must adhere to all UWSA Bylaws and Policy pertaining to clubs.

